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CUI (when filled in)
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PREVIOUS EDITIONS ARE OBSOLETE
I.  To Be Completed By All Users
Continuous
Evaluation
II.  To Be Completed By All MyNavy Assignment Users 
Active Duty/Training and Administration of the Reserve Accounts
Reserve User Accounts
NPC/NETC/SSC User Accounts
III.  To Be Completed By Navy Military Personnel Distribution System (NMPDS) Access Users Only
Desk Codes:
URL:  https://miap.csd.disa.mil     
Requesting access to codes outside of your PERS code?  If yes, please justify in Block 11 of your SAAR
Information in the above mentioned system/applications has been deemed Controlled Unclassified Information - Sensitive.  
Unauthorized disclosure of personal information in any of these systems is punishable under the Privacy Act of 1974 
and the Uniform Code of Military Justice with a fine up to $5,000 and or 1 year confinement.  
Access and authorization is based on the use identified on this request.  The access is granted on a need to know basis.
INSTRUCTIONS
I.  To Be Completed By All Users 
Request Type:  Select either "New Request", "Add Desk Code", or "Change Desk Code"
Name:  Enter the user's last name, first name, and middle initial
E-mail Address:  Enter the user's e-mail address 
Phone Number:  Enter the user's phone number 
Onboard Unit Identification Code (UIC):  Enter user's on board UIC
Activity:  Enter onboard Activity name
Projected Rotation Date (PRD):  (Military). Enter user's current PRD
CAC DoD ID Number:  Enter the 10-digit CAC DoD ID number listed on the user's CAC card
CAC Expiration Date:  Enter the user's CAC expiration date (YYYY MMM DD) 
Continuous Evaluation:  Leave this block unchecked.  For PERS-455 use only
SAAR On file:  Leave this block unchecked.  For PERS-455 use only
II:  To Be Completed By All MyNavy Assignment Users
Select requested role(s), as applicable.  (Provide UICs (10 max) for active duty, Training and Administration of the Reserve, and Reserve user  
accounts.  If requesting access to more than 10 UICs, please provide a separate MS Excel list of UICs only.)
III:  To Be Completed By Navy Military Personnel Distribution System (NMPDS) Access Users Only
Select requested system(s), as applicable
Desk Codes:  Enter all applicable desk codes
MIAP Community of Interest:  When establishing your MIAP account, be sure to list “CNOMPTE” for your community of interest
Outside PERS Code Request:  Select "Yes" or "No" as applicable
User Name:  User requesting access
User Signature:  User (requesting) access. Digital signature required
Date:  Date form is signed
Authorized Official (AO) Name:  Enter the name of the AO.  The AO must be a commissioned officer or a civilian, GS-13 or above.  It must also be the same as the supervisor on the OPNAV 5239/14 System Authorization Access Request (SAAR-N) blocks 16-16b.
AO Title, Rank/Grade:  Title and either rank of commissioned officer or grade of civilian, GS-13 or above 
AO Signature:  Digital signature is required.
Special Note:  Command access to MyNavy Assignment roles of activity manning manager, activity manning support, immediate superior in command, and view-only must be signed by the requester's CO, XO, OIC or individual with CO's by direction authority.  Staff commands (legacy ARIS users) access to MyNavy Assignment role of view-only must be signed by a commissioned officer or by a civilian, GS-13 or above.  
AO Date:  Date form is signed  
General Account Information for All Users
A user account may become inactive or suspended for the following reasons:
       - 60 + days of inactivity.  E-mail  mynavy_assign.fct@navy.mil to reactivate    
       - CAC expiration date.  E-mail the new CAC expiration date to  mynavy_assign.fct@navy.mil to reactivate
       - PRD expiration date.  E-mail the extended PRD to  mynavy_assign.fct@navy.mil to reactivate
       - Security (BGI) expiration.  Submit new OPNAV 5239/14 and NAVPERS 1330/3 
       
       Submit all correspondence to  mynavy_assign.fct@navy.mil
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